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Date of Release: Tuesday, April 17, 2012

WELCOME TO THE CITY MANAGER E-NEWS
BULLETIN!

A

City Manager Matt Rodriguez

In this issue:

e FY 2012-13 Annual Community Grant Program Applications Launched
¢ Check out San Pablo on Facebook
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FOR IMMEDIATE RELEASE - TUESDAY, APRIL 17, 2012

NOTICE OF AVAILABILITY/PRESS STATEMENT

CITY OF SAN PABLO ANNUAL COMMUNITY GRANT PROGRAM

FY 2012-13 Request for Financial Assistance for Special Event/ Program Activity
Funding

DEADLINE FOR SUBMITTAL: 5:00 p.m., Wednesday, May 23, 2012

(SAN PABLO, CA) Each fiscal year, the San Pablo City Council authorizes $30,000 in
the City’s General Fund Operating Budget to provide financial assistance to local,
charitable organizations. As of April 16, 2012, the City of San Pablo City Council has
announced the availability of the FY 2012-13 Annual Community Grant Program for
Financial Assistance for Special Event Funding for local charitable organizations and
community service organizations who plan special events or program activities each
year that enhance, market or promote civic unity or community services for the San
Pablo community during the period July 1, 2012 through June 30, 2013. The FY 2012-
13 Annual Community Grant Program is funded through the FY 2011-13 City’s General
Fund Operating Budget. A total of $30,000 in designated funds is to be awarded to



local organizations who meet qualified criteria for funding consideration. Only one (1)
grant application may be submitted per charitable organization or community service
organization with the maximum award between $3,000 - $10,000 per applicant as
determined by the City Council which may be based on number of Requests for
Financial Assistance received. As of April 16, 2012, the City Council has made available
applications for this Community Grant Program for the FY 2012-13 funding cycle. The
following is the program timeline for the FY 2012-13 Community Grant Program, as
follows:

KEY TIMELINES FOR 2012-13 PROGRAM :

April 16, 2012
City Council approves Community Grant Program Policy & Guidelines for FY
2012-13 and authorizes solicitation for applications.

April 17, 2012
Distribute Request for Proposals and issue press notification

May 23, 2012

Deadline for Request for Financial Assistance Applications.

The City Manager’s Office will review each application and make
recommendations based upon:

1) Completed application;

2) Clear indication of the grant amount requested;

3) Timely receipt of grant application and attachments; and

4) Benefit to San Pablo and conformity with threshold criteria.

5) City Manager uses a City Council Ad-Hoc SubCommittee to make final award
recommendations to the entire City Council for approval.

June 4, 2012

First City Council Review: All eligible grant applications will be considered
by the City Council. Review and public comment/presentations will be
accepted.

June 18, 2012

Final City Council Review : City Council approves grant recipients at joint Special
Meeting in June 2012. Following final award approval, the City Manager will be
directed by the City Council to issue awards to recipients. Announcement of grant
award recipients is made to community via press release. (Special Meeting Date)

June 30, 2012
Grant Awards Released to Award Recipients



Beginning April 17, 2012, application packages will be made available at the following
location: City of San Pablo City Manager’s Office 13831 San Pablo Avenue, Bldg#1
San Pablo, CA 94806

Application information will be also available on-line for free download during
the week of April 16, 2012 on the City of San Pablo official website:
www.SanPabloCa.gov

For more information, please contact the City Manager’s Office, City of San
Pablo at (510) 215-3000 or email: MattR@SanPabloCA.gov

(SEE ATTACHED APPLICATION PACKAGE FOR MORE INFORMATION)
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San Pablo is Now on Facebook!

Keep up with the happenings in San Pablo. Go to Facebook.com and search
or click here.
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City e-News is one method to stay connected to your local government.
For additional information, please see the City of San Pablo website at:

www.sanpabloca.gov Join today!
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R. MATT RODRIGUEZ

CITY MANAGER / EXECUTIVE DIRECTOR

CITY OF SAN PABLO/REDEVELOPMENT AGENCY OF SAN PABLO
13831 San Pablo Avenue

San Pablo, CA 94806

Office: (510) 215-3016 | Mobile: (510) 932-3594 | Fax: (510) 620-0204
E-mail: MattR@sanpabloca.gov

http://www.sanpabloca.gov/

To Unsubscribe or manage your subscriptions, click here
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CITY OF SAN PABLO
ANNUAL COMMUNITY GRANT PROGRAM

FY 2012-13 Request for Financial Assistance for Special Event/
Program Activity Funding

DEADLINE FOR SUBMITTAL: 5:00 p.m., Wednesday, May 23, 2012
(SAN PABLO, CA) Each fiscal year, the San Pablo City Council authorizes $30,000 in the
City's General Fund Operating Budget to provide financial assistance to local, charitable
organizations.

As of April 16, 2012, the City of San Pablo City Council has announced the availability of
the FY 2012-13 Annual Community Grant Program for Financial Assistance for Special
Event Funding for local charitable organizations and community service organizations who
plan special events or program activities each year that enhance, market or promote civic
unity or community services for the San Pablo community during the period July 1, 2012
through June 30, 2013.

The FY 2012-13 Annual Community Grant Program is funded through the FY 2011-13
City’s General Fund Operating Budget. A total of $30,000 in designated funds is to be
awarded to local organizations who meet qualified criteria for funding consideration.

Only one (1) grant application may be submitted per charitable organization or community
service organization with the maximum award between $3,000 - $10,000 per applicant as
determined by the City Council which may be based on number of Request for Financial
Assistance received.

As of April 16, 2012, the City Council has made available applications for this Community
Grant Program for the FY 2012-13 funding cycle. The following is the program timeline for
the FY 2012-13 Community Grant Program, as follows:

KEY TIMELINES FOR 2012-13 PROGRAM:

April 16, 2012 City Council approves Community Grant Program Policy & Guidelines
for FY 2012-13 and authorizes solicitation for applications.

April 17, 2012 Distribute Request for Proposals and issue press notification



May 23, 2012

June 4, 2012

June 18, 2012

June 30, 2012

Deadline for Request for Financial Assistance Applications. The
City Manager's Office will review each application and make
recommendations based upon:

1). Completed application;

2). Clear indication of the grant amount requested,;

3). Timely receipt of grant application and attachments; and

4). Benefit to San Pablo and conformity with threshold criteria.

5). City Manager uses a City Council Ad-Hoc SubCommittee to make
final award recommendations to the entire City Council for approval.

First City Council Review: All eligible grant applications will be
considered by the City Council Review and public
comment/presentations will be accepted.

Final City Council Review: City Council approves grant recipients at
joint Special Meeting in June 2012. Following final award approval,
the City Manager will be directed by the City Council to issue awards
to recipients. Announcement of grant award recipients is made to
community via press release. (Special Meeting Date)

Grant Awards Released to Award Recipients

Beginning April 17, 2012, application packages will be made available at the following

location:

City of San Pablo

City Manager’s Office
13831 San Pablo Avenue, Bldg#1
San Pablo, CA 94806

Application information will be also available on-line for free download during the week of
April 16, 2012 on the City of San Pablo official website: www.SanPabloCa.gov

For more information, please contact the City Manager’s Office, City of San Pablo at (510)
215-3000 or email: MattR@SanPabloCA.gov

* * *



CITY OF SAN PABLO
ANNUAL COMMUNITY GRANT PROGRAM

Request for Financial Assistance for Special Event/Program
Activity Funding

APPLICATION GUIDELINES FOR FY 2012-13

The City of San Pablo City Council (City Council) are soliciting grant applications until 5:00p.m.,
Wednesday, May 23, 2012. The City Council has allocated a total of $30,000 available for
non-profit, 501 (¢ 3) community service organizations. Only one (1) grant application may be
submitted per community service organization with the maximum award between $3,000 -
$10,000 per applicant as determined by the City Council which may be based on number of
Request for Financial Assistance received.

Appllcantsmustcomplete the attached appllcatlon form and provide the following documents:
W-9, summary of organization’s budget, and proposed program budget.

Non-profit organizations which have officially filed as a non-profit with the State of California
must attach a copy of its current year 501 ( c) 3 nonprofit certification form. For organizations
that are “recognized” non-profits within the community, but have never formally filed with the
State, the City Council at its discretion may consider their application. Note: Any decision made
by the City Council are final, in regards to the community grants process.

For those community organizations who do not have a 501 (c 3) certification, applicants must
have an established formal relationship with a non-profit, 501 (c 3) charitable organization which
may serve as a fiscal agent on behalf of the applicant. Note: Any joint decision made by City
Council are final, in regards to the eligibility criteria for the community grant award process.

s 5:00 p.m., May 23, 2012

Applications must be hand delivered or mailed to: City of San Pablo, Office of the City
Manager, 13831 San Pablo Avenue, Building #1, San Pablo, CA 94510. Attn: City and
SPEDC Community Grants Program. For more information call: the City of San Pablo City
Manager’s Office at (510) 215-3000.

POSTMARKS AFTER DEADLINE ARE NOT ACCEPTED.



City of San Pablo City Council
FY 2012-13 Annual Community Grant Program/Special Events Funding Guidelines
Page 2

Thresh ifyi riteria (Ci i icy):

Request for Financial Assistance Applications are limited to non-governmental, non-
profit organizations serving the San Pablo community. Excluded entities include the
following: Contra Costa County offices, Municipal Organizations, Special or Water
Districts, school districts, and private individuals. Schools located within City of San
Pablo limits who provide non-school services and after-school programs, or authorized
student activity organizations are eligible for funding. Applicants should have a State of
California non-profit status certification or be a recognized San Pablo “nonprofit”
service, civic, faith based or youth organization.

The Clty Councul Annual Communlty Grant program is intended to focus, or be closely aligned,
to support policy areas as adopted by the FY 2011-13 City Council Adopted Priority Workplan.
This is subject to discretionary approval of the City Council. A copy of this plan may be
referenced from the City’s website (www.SanPabloCA.gov), under the “City Council”
Department webpage, or at the following link:

http://sanpabloca.gov/index.aspx?nid=319

Applications will be judged and selected on the following criteria:

San Pablo community-based organization serving the San Pablo community.

Focus on enhancing community on one or more of identified Council policy areas.

Fair and justifiable program costs (Program/Event Budget required).

Collaboration/Partnerships created.

Leverage of matching funds/resources (included in City’s General Fund budget)

Originality and creativity. Priority will be given to projects or programs which are new

and unique to the community or which provide a new or unique twist on an existing

program.

7. Completion of Special Event/Program Activity between: July 1, 2012 and June 30,
2013.

Grant Expenditures:

Grants will be funded upon approval of Council and announcement of recipients. Expenses
must be directly related to services or materials of proposed special event/program activity
during the grant award period (July 1, 2012 through June 31, 2013). Grantees will be required
to maintain financial records to support claimed expenditures and project accomplishments.
Funds for the proposed special event or program activity must not be used to replace or offset
funding sources normally available for any portion of the special event or program activity, nor
be used by the applicant to fund/supplement its own monetary giving.

ounhwnNH

The C|ty Manager wnll review submitted copies of paid receipts/invoices and a written report to
ensure that funds were spent in compliance with the approved application. Applicant will be
required to reimburse the City of San Pablo for all inappropriately spent funds.

Informatlonprowded on appllcatlon will be used to review prior grant management and
performance history. Significant non-compliance issues will be taken into consideration and
may affect future funding decisions jointly made by the City Council.



City of San Pablo City Council
FY 2012-13 Annual Community Grant Program/Spedial Events Funding Guidellnes
Page 3

Grant Awards: Between $3,000 —- $10,000

The City Council, at its discretion, may jointly modify the grant award to qualified recipients
based on qualifying criteria, number of qualified applicants received, and purpose of request to
best meet policy areas as enumerated in the City Council Adopted Priority Workplan to benefit
the San Pablo community. The grant award may not exceed the maximum amount of available
financial resources for the FY 2012-13 Community Grant Program as approved under the City’s
Annual Operating Budget.

MELINES F 12-13 P M:

April 16, 2012 City Council approves Community Grant Program Policy & Guidelines for
FY 2012-13 and authorizes solicitation for applications.

April 17, 2012 Distribute Request for Proposals and issue press notification

May 23, 2012 1e fic pquest for Assistance Applications. The
City Manager's Office will review each application and make
recommendations based upon:

1). Completed application;

2). Clear indication of the grant amount requested;

3). Timely receipt of grant application and attachments; and

4). Benefit to San Pablo and conformity with threshold criteria.

5). City Manager will review each application with the City Council Ad-
Hoc SubCommittee to make final award recommendations to the City
Council.

June 4, 2012 First City Council Review: All eligible grant applications will be considered
by City Council. Review and public comment/presentations will be
accepted.

June 18, 2012 Final City Council Review: City Council approves grant recipients at
regular City Council Meeting scheduled in June 2012. Following final
award approval, the City Manager/Executive Director will be directed to
issue awards to recipients. Announcement of grant award recipients is
made to community via press release. (Special Meeting Date)

June 30, 2012 Grant Awards Released to Award Recipients

March 1, 2013 LETTER NOTIFICATION: All FY 2011-12 grant recipients are notified
to submit their reports and copies of receipts by April 1, 2013.



City of San Pablo City Council
FY 2012-13 Annual Community Grant Program/Special Events Funding Guidelines
Page 4

April 1, 2013 DEADLINE: All FY 2012-13 grant recipients must submit copies of paid
receipts/invoices and written report, including number of citizens served
and outcome of grant funded activity. If no report is received, recipient
will be required to immediately reimburse City of San Pablo grant funds.

Note: All grant recipients’ final reports will be submitted before the City Council for approval of
expenditures. If determination is made that funds were expended inappropriately, the City
Council will direct Grant recipients to reimburse the City of San Pablo for the designated amount
of award.

April 2013 City Manager provides Final Report for FY 2012-13 Community Grant
Program to coincide with City Council review of upcoming FY 2013-14
Community Grant Program.
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CITY OF SAN PABLO

Annual Community Grant Program
Request for Financial Assistance for Special Event Funding/Program Activity

FY 2012-13 APPLICATION

All Applications Must be Received by 2:00 pun, Wednesday. May 23, 2012 - Please Print Clearly or Type.

1. Name of Organization:
Mailing Address:

Contact Person:
Daytime Phone;
Evening Phone:

2. Organization certified as a California Nonprofit Corporation? Yes__ No ___
State of California Non-profit 501 (c) 3 Corporation Certification Number:
EIN:

3. Does you organization have a California Nonprofit Corporation serving as a Fiscal
Agent on behalf of your organization? Yes___ No

FISCAL AGENT:
State of California Non-profit 501 (c) 3 Corporation Certification Number:
EIN:

4. Has your organization received financial assistance from the City of San Pablo or
before?  Yes_ _ No___

If yes, what activities and which fiscal year?

5. Amount requested for FY 2012-13 $ (Maximum Award Available:$10,000)



10.

11.

12.

Grant funds must be used for services or materials directly associated to
proposed special event activity. Please describe how grant funds will be used,
how many San Pablo residents will benefit from the grant funded activity and
objectives of the proposed activity:

Title of Proposed Special Event/Program/Service:

Special Event Program/Service Description:

(Attach extra sheet, if necessary.)

Estimated number of San Pablo residents to be served by proposed
program:

Program Dates/Location:

Anticipated Program Outcome or Accomplishments:

Proposed Total Program Costs: $ (Includes all estimated
costs to conduct proposed activity/program.)

Attach to Grant Application:

Copy of Organization’s Budget Summary

Copy of Proposed Program Budget

Copy of current State of California Nonprofit Corporation Certification
List of Current Organization’s Board of Directors



13. How will the organization acknowledge the City’s financial contribution to the
community/ beneficiaries of the proposed special event activity?

Acknowledgment of Responsibility:

Authorized Signature assumes all responsibility for developing and
implementing proposed activities or events in this application, including
public acknowledgment of the City’s financial contribution. Authorized
signature will comply with all accounting and budget procedures outlined
by the City. Authorized signature and accompanying group will hold
harmless the City of San Pablo from all losses, claims, accidents and
problems associated, directly or indirectly with the development and
implementation of proposed activities or events.

Authorized Signature of Organization Date

ALL INFORMATION REQUESTED ON THIS APPLICATION MUST BE COMPLETED AS A
CONDITION FOR BEING CONSIDERED FOR PUBLIC FUNDS BY THE CITY COUNCIL OF SAN
PABLO.
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RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN PABLO
AUTHORIZING FY 2012-13 ANNUAL COMMUNITY GRANT PROGRAM, POLICY &
PROCEDURES

RESOLUTION 2012-059

WHEREAS, the City Council adopted Community Grant Program — Non-Profits
501 (c3) Funding — Special Events as a policy item under the FY 2011-13 Council
Adopted Priority Workplan; and

WHEREAS, on April 4, 2011, the EDC Board of Directors appropriated $20,000
by joint Resolution by the City Council and San Pablo Economic Development
Corporation (EDC) Board of Directors authorizing a $30,000 total program expenditure,
and establishment of a FY 2011-12 Community Grant Program for Special Event
Funding for period July 1, 2011 through October 31, 2011; and

WHEREAS, due to the City's financial condition, the City Manager/Executive
Director formalized joint program expenditure and the establishment of program
guidelines and administrative policy for joint adoption by the City Council and San Pablo
Economic Development Corporation Board of Directors which established the proposed
FY 2011-12 Community Grant Program for Non-Profit Community Service
Organizations for Special Events/Program Activity; and

WHEREAS, on June 6, 2011, the City Council and EDC Board of Directors
conducted a preliminary review of four (4) qualified applicants for funding award
consideration, and following a final recommendation and review by the Joint Community
Grant Program Ad-Hoc SubCommittee on June 15, 2011, authorized final award and
disbursement to four (4) qualified applicants on June 30, 2011; and

WHEREAS, on March 5, 2012, the City Council authorized a number of
amendments to the current program administration procedures, financial reporting
deadlines for the FY 2011-12 Annual Community Grant Recipients; re-designated the
Council Ad-Hoc SubCommittee; and authorized a new funding source which supplant
$20,000 in FY 2011-12 EDC Fund Balance with FY 2011-12 General Fund Budget
Stabilization Funds due to the City’'s Independent City Audit Finding prior to
implementation of the FY 2012-13 funding cycle; and

WHEREAS, all four (4) FY 2011-12 grant recipients have been notified in writing
to provide a verbal report to the City Council which summarizes the FY 2011-12 Grant
Funds received in June 2011; following submittal of financial documents per adopted
policy from each FY 2011-12 Grant Recipient related to the use of the FY 2011-12
Grant Funds for City Council review; will conclude the FY 2011-12 Annual Community
Grant Program; and

Resolution 2012-059 Page 1



NOW THEREFORE, BE IT RESOLVED that the City Council authorizes adoption
of said Resolution, as follows:

1) Receive and file verbal presentations from FY 2011-12 Annual Community
Grant Recipients per adopted policy; and

2) Conduct final review and approval of the FY 2012-13 Annual Community
Grant Program, Policy and Procedures; and

3) Proceed with announcement of FY 2012-13 Annual Community Grant
Program, and Policy procedures through various City media sources.

BE IT FURTHER RESOLVED that the foregoing recitations are true and correct,
and are included herein by reference as findings.

Rk dddhkhkii

ADOPTED this 16" day of April, 2012, by the following vote to wit:

AYES: COUNCILMEMBERS: Morris, Rothberg, Calloway, McNeil and Valdez
NOES: COUNCILMEMBERS: None
ABSENT: COUNCILMEMBERS: None
ABSTAIN: COUNCILMEMBERS: None

ATTEST: APPROVED:
/sl Ted Denney /sl Cecilia Valdez
Ted Denney, City Clerk Cecilia Valdez, Mayor

Resolution 2012-059 Page 2
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